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Leon Morris Library 

Find it Fast:  Search Tips  
 

The Leon Morris Library catalogue is powered by 
OCLC WorldCat Discovery.  

Here you can find books, eBooks, journal articles, 
DVDs, and more through one simple search 

Access the catalogue at: library.ridley.edu.au 
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Searching 

Feature How It Works 

Keyword Search 

 
 

A keyword search is quick and allows you to limit your search results. 
Simply type keywords, a title, or an author’s name into the search box on the 
catalogue homepage, then press Search or hit Enter. 

Advanced Search 

 

Use Advanced Search to create a more structured and refined search 
experience. You can search by: 
• Title — search for a specific book or journal title 
• Author — search by author surname and given name 
• Subject — browse by subject heading or topic area 
• ISBN / ISSN — find a specific edition using its identifier 
Advanced Search lets you combine fields and apply filters before running your 
search. 

"Phrase Searching" 

Enclose a phrase in quotation marks " " to search for those exact words 
together.  
Examples: "spiritual formation", "biblical hermeneutics", “Ridley Unit 
Bibliography” 

Boolean Operators 
AND — joins concepts and narrows results: theology AND ethics 
OR — broadens results with synonyms: atonement OR redemption 
NOT — excludes a term: church NOT Roman 

Truncation  * Add an asterisk to retrieve variant word endings.  
Example: preach* finds preach, preacher, preaching, preached 

Wildcard  ? 
Use ? to substitute a single character within a word.  
Example: wom?n finds woman and women 
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Refining Your Results 

Filter Description 

Sort Results 

 

Search results are based on Best Match Relevance by default.  
Use the Sort drop-down to change to Date (newest first), Title, or Author. 

Resource Type 

 
 

Limit results to a specific format using the filters panel on the left: 
• Book / eBook — physical and electronic books 
• Article — journal and newspaper articles 
• Thesis — research dissertations 
• Video / DVD — audiovisual resources 

Date Range 

 

Filter by publication year to find older or more recent resources. Enter a from/to 
year in the Date filter. 

Language 

 

Limit results to a specific language using the Language filter in the left panel. 
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Accessing Items 

Item Type How to Access 

Physical Items 

 

Click on a title to view its location (call number) and availability. Items on the 
shelf can be located using the call number displayed in the catalogue. 

eBooks & Online 
Resources 
 

 
 

 

For electronic items, click View eBook, View Full Text, or View PDF. 
You will be prompted to sign in with your Library Username and Password.   
Students:  Use your current student number 
Members, Alumni & Faculty:  Use your surname followed by your first name (all 
lowercase and all one word)  
example:  smithharry 

Place a Hold 
 

 

If you would like to reserve a title, click Reserve Item to reserve it.  
You will be notified when it is available for pickup. 

Interlibrary Loan (ILL) 
 

 

If an item is not held by the Leon Morris Library, you may be able to request it 
via Interlibrary Loan. 
Contact the library to submit an ILL request via the Request chapter or article 
scan button 

Article Request &  
Chapter Scan 

 

If you would like to request a copy of print journal article or chapter from a print 
book please use the Request chapter or article scan button and complete the 
webform.  
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My Account & Saving Items 

Feature What It Does 

Sign In 

 

Click Sign In (top right) and enter your Library Username and password to 
access your personal account features. 

• Students: user your current AUT student number 
• Members, Alumni &Faculty: user your surname followed by your first 

name (all lowercase and no spaces)  
• example: citizenjane  

Loans & Renewals 

 

View your current loans and due dates under My Account. 
Renew items online before they are due (renewals may be limited if items are on 
hold for another user). 

Save Items 

 
 

 

Click the Save icon on any result to save it to a list.  
Saved items remain available when you next log in. 

Saved searches 

 

Organise saved items into named lists under My Account > Saved Searches.  
Useful for grouping resources by subject or assignment. 

Cite / Export 

 

Use the Cite option on any item record to copy a formatted reference or export 
to a reference manager such as Zotero or EndNote. 
Always verify the citation format against your required referencing style (e.g., 
SBL, Chicago ). 

Email or Share 

 

Use Share to send a stable link to an item record to yourself or a colleague. 

 

Quick Search Tips 

Start broad, then narrow.  Begin with one or two keywords, then use filters to refine. 
Try synonyms.  Use OR to search alternative terms: "Holy Spirit" OR "Spirit of God" 
Check spelling.  The catalogue searches for exact terms — a typo returns no results. 
Use truncation.  eschatolog* finds eschatology, eschatological, eschatologies. 
Find books of the Bible.  use subject search su:Bible.Genesis, su:Bible.Matthew 
Find unit bibliographies. Use Course Reserves 
Not finding enough?  Remove filters, or contact the library about interlibrary loan options. 
Need help?  Library staff are available to assist with search strategies and locating resources. 
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