Associate Minister Job Description 2022
St Alfred's Anglican Church
The mission of St Alfred’s is to help people become mature followers of Jesus Christ.
St Alfred’s is an Anglican Church in the eastern suburbs of Melbourne. The church is in Blackburn
North and though there is a strong local identity, people come from many surrounding suburbs to
attend. Life at St Alfred's is always busy as many ministries occur during the week and not just on
Sundays. You can get a feel for St Alfred's at www.stalfreds.org
We are in the hub of the local community with both primary and secondary schools nearby and
the main shopping centre over the road. To accommodate the growth of the church we
completed a $3.5 million building program in Jan 2009.
At present there are three Sunday services at 10.00 am, 4.00pm and 6.00 pm. People who attend
value highly the strong biblical preaching and contemporary style of music. Sunday school groups
(StAKs) run concurrently with the morning service and many young families attend the 4.00pm
service. There is also a small Wednesday morning congregation. There are around 600 members
of St Alfred's with average Sunday attendance of 400-500.
In late 2016 we also began a partnership with St Luke's, Vermont. The Senior Minister of St
Alfred's is also the Priest-in-Charge of St Luke's. This is a “partnership in mission” as we aim to help
rejuvenate St Luke's and hopefully release it to be an independent church in the future.
St Alfred's has an evangelical heritage and has been influenced positively over the years by both
charismatic and social justice Christianity. As a community we are therefore committed to seeing
that the Bible is taught clearly and undergirds all that we do; that we remain open to God’s Spirit
individually and corporately recognising our need for God’s healing and guidance; and that we
express the love of God in concrete ways both in our local area and overseas. In summary we want
to see the gospel expressed in word, spirit and deed.

Character
Over the years we have come to the conclusion that the first requirement of any staff member is
that they have the right character.
This person will be:
1. Someone who knows Jesus Christ as their Lord and Saviour;
2. With a genuine prayer life;
3. Seeking to honour God in all they do.
4. Someone who sees Christian ministry as a vocation, something God is “calling” them into,
not simply a job.
5. Able to maintain the strictest confidentiality;
6. Able to respond compassionately and intelligently to those in need;
7. Someone who maintains the highest level of propriety and integrity in the areas of sexual
and financial matters;
8. Someone who supports the rest of the staff team
9. and protects the reputation of the church by not doing anything to bring disrepute on the
gospel or the church;
10. Someone who can receive feedback and sees this as assistance to growth;
11. Someone who is willing to learn and will actively pursue appropriate professional
development;
12. Someone committed to getting counsel or healing in areas of personal struggle.
13. Someone who is self-motivated and works hard.
14. Someone who people trust.

Competency
Main role: oversee evening congregation, young adults and associated ministries
This person will be responsible for:
1. the overall life and organization of the Sunday evening congregation (with the support of
the Senior Minister and staff team)
o preaching and leading services
o occasional services (weddings, funerals, baptisms, confirmation, thanksgivings,
commissioning)
o administration and organization
o pastoral care
o welcome of new members and incorporation into the congregations
o evening growth groups (small groups)
o mission & evangelism initiatives
o all young adult ministries
o leadership training
This person will also:
2. supervise the Youth Minister and any staff associated with the evening congregation or
young adult ministries
3. attend and assist with other congregations as required (eg occasional preaching and
leading)
4. other responsibilities as delegated by the Senior Minister from time to time
Direct reports to the Associate Minister:
• Youth minister and any evening congregation staff or trainees
• volunteer leaders associated with evening congregation including evening music director.
This person will be able to:
• communicate well in public and in writing
• preach biblically sound, expository sermons and apply them to people’s lives
• train and equip members of the church and build teams to achieve ministry goals
• work with gifted and competent staff and volunteers and not feel threatened
• be well organized, proactive and intentional
• take responsibility for their own continued growth as a minister

Chemistry
This person will:
1. be able to work with, and under, the supervision of the Senior Minister
2. be loyal to the Senior Minister and willing to work in such a way as to release the Senior
Minister to lead St Alfred's
3. be able to work with, supervise and support other staff members,
4. be able to work with teams of volunteers and encourage others to use their gifts
5. be committed to the ministry goals of the entire church not just their own areas of ministry
6. seek resolution and reconciliation if and when disputes arise.
Diocesan Issues
This person will be an ordained Anglican who will be licensed by the Archbishop of Melbourne and
need to have an appropriate Police clearance and Working with Children Check.
As an ordained Anglican, this person will take a role in the wider Diocese of Melbourne, attending
Deanery, Synod and other Diocesan events when possible.
St Alfred's abides by “Faithfulness in Service.” This is a nation-wide code of conduct in the
Anglican Church which explains the appropriate standards of behaviour and practices of pastoral
ministry for all church workers.
It is compulsory for all clergy to attend Professional Standards training from time to time.
Accountability and Communication
The Associate Minister is accountable directly to the Senior Minister. Supervisory meetings will be
arranged by mutual agreement.
Attendance at staff meetings is important. These are normally held on Mondays starting at 10.30
a.m.
The Associate Minister will be supported in this role by the Senior Minister, other staff, Wardens,
Parish Council, and many other key leaders. Although the role may look overwhelming it is a
collaborative ministry.

Terms
Stipends at St Alfred's are determined by the Diocese of Melbourne Stipend Determination. This is
reviewed annually. The present stipend is available from the Diocesan web site.
The stipend for clergy includes superannuation, car allowance and long service leave. It is possible
to salary sacrifice up to 30% of the package and use a corporate credit card.
This is a full-time role. The Diocese considers full-time as six days per week.
One day off during the week.
Housing can be provided by payment of a housing allowance.
Annual Leave is the equivalent of 4 weeks per annum (ie you would normally be available to work
48 Sundays in the year). Annual leave is arranged by making a written request to the Senior
Minister.
The church facilities will be available for use of phone, internet, photocopying and holding
meetings. There is shared office space at the church for the Associate Minister.
Regarding computers, the policy of St Alfred's is that laptops are bought by individuals and remain
their own property.
Professional Development. The Senior Minister has a small amount to assist staff to attend
conferences. Extended courses of study have to be self-funded by the staff member.
This position will be for at least three years (open to discussion); there will be regular reviews.

St Alfred's Anglican Church
Associate Minister Application
On a separate piece of paper please answer the following questions about yourself.
1. Why do you believe you are suitable for this job?
a. include any past experience you have had that has helped prepare you for this role
2. What experience do you have of leading teams?
3. What do you think are the biggest issues facing young adults these days?
4. COVID-19 has restricted congregational life during 2020-2021. What ideas do you have for
strengthening and developing congregational life as we come out of lockdown in 2022
onwards? Comment particularly on the Sunday evening congregation.
5. What strengths and weaknesses do you have?
6. What concerns would you have about taking up this role?
7. Christian experience: When did you become a Christian? What have been some of the
significant points in your spiritual journey? (Dot points will suffice).
To Apply
Please prepare a C.V, including the names and contact details of two referees – one professional
or academic, one personal.
Please send your C.V., referees and completed questions to Rev Peter MacPherson, Senior
Minister, St Alfred's Anglican Church, P.O. Box 1076, Blackburn North, Victoria 3130.
You may email them to peter.macpherson@stalfreds.org
Many thanks for applying. We are praying for God’s guidance in the process of appointment.

